Lancashire Global Education Centre

Overtime Authorisation and Claim Form
Please complete for hours worked over and above your contracted hours as agreed on a LGEC Overtime Request Form. 

	Date
	Hours
	Project
	Details of Work Done
	Reason Why Overtime payment is claimed
	Approved By

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	


The work listed above has been undertaken in addition to my usual hours of work:

Signed ………………………………………………….

Date …………………….

